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Login at www.pharmapos.ie.
Enter your login name and 
password and click “log in”.

Click the Browse All button 
to see a list of all the template 
categories available. Select by 
theme, by season, or by 
template type:

Or use the Template Search box. 
Searching works best if you limit 
yourself to one or two simple words.

There are a number of ways you can 
�nd the template that is suitable for 
your current needs. You can select a 
template category from the
PharmaPOS home page: 

Follow this guide step-by-step to see 
how to access and use PharmaPOS 
templates to create your own shelf 
talkers, banners, promotional signs 
and stickers.

1 Log In

2 Select Template
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When you’ve selected your 
template, you will see this screen. 
Fill in the details for your product or 
promotion:
Fill in the details for your product or 

Click the Update button to generate 
the print-ready version with your 
details. Please also see our Guide to 
Printer Settings.

The Save for Facebook button will 
convert your sign to images that you 
can download for use in Facebook 
posts.

Click the Save to Archive button to 
save a copy of your sign to reprint or 
edit later. (See Page 4)

The Save for Facebook button will Save for Facebook button will Save for Facebook
convert your sign to images that you 
can download for use in Facebook 
posts.

If your chosen template has any 
images, you’ll see this button - click 
it to launch the Image Manager (see 
next page).

3 Use Template

Click the Full Screen button to see a 
larger view of your sign in its own 
window.
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PrintSave

If you are looking for a product 
image, select a brand from the 
brand list:

Select an image and it will be 
included in your template.

If you are looking for a product 
image, select a brand from the To �nd other types of images, such 

as backgrounds, clip art, and holiday 
illustrations, click on graphics.

If you need to upload your own image 
you can do so here. Also note that if 
you need any product images sourced 
for your use, ring us on (01) 653 5008 
or email info@pharmapos.ie

You should be using the Adobe Reader plugin 
for best results. If you are using Adobe Reader, 
you will see this toolbar. Click the print icon to 
print your sign on a desktop printer, or if you 
will be sending it out to be printed 
commercially, click the save icon to save and 
then email to your print provider. For more 
information on printing, please see our Guide 
to Printer Settings. 

4 Use Image Manager

5 Print or Save
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Page 4

Click on the archive link in the 
navigation bar at any time to visit 
your archive.

If you have quite a few items in 
your archive, you can use the 
Search Archive box to search for 
product names or other descriptive 
text.

Click Open PDF to open your 
saved sign in a new window 
to print just as you saved it.

Click Edit to open the 
template and edit the saved 
details to create a new 
version.

If you didn’t start using PharmaPOS 
recently, you may have items saved 
in the old archive. Click the Old 
Archive link to retrieve them.

6 Access Archive




